Guide to CORE ORGANIC Deliverable reports /Proceedings template

The accompanying template has been prepared in order to standardize the reports/proceedings/deliverables of the CORE Organic Research Pilot Project. This guide will give you directions on how to use the template. You can also see a filled in version in the “template example”. (to be provided later) 

Generally you have to fill in your own text everywhere you find these marks: “….”. 
Please remember to delete the marks afterwards! 

Front page 

CORE Organic Project Report Series no.: Number to be provided by DARCOF / ICROFS

· Fill in the type of report: (e.g. “report from project workshop, place and date” or “Deliverable no.” etc. (Tahoma, size 12, bold)

· Fill in the title of the project (Tahoma, size 16, bold)

· Insert photos (size 200x160 pixels). The picture size must be followed – please prepare the photos in a photo editor programme before insertion.

· Fill in editor(s) and institution acronym(s) (Tahoma, size 14, bold)

· Fill in project no. (last four numbers), month and year (Tahoma, size 14)

· Fill in/replace the vertical project acronym (ex. Type in ANIPLAN, delete “project acronym”)

Back site of frontpage (page 2): 

ISBN: To be provided by DARCOF /ICROFS  (see contact persons below)
Editors:

· Replace “editor” and “institution” and write the e-mail address(es) of the editor(s)

Index (page 3)

· An index page has been prepared. The headers and section numbers will be filled into the index automatically from the report contents, when you use the headers and section numbers as described below under “Report Contents”. Mark the index section by left clicking on the mouse to the left of the index lines. Then right click on the mouse and choose “update field”_-> “update entire table”. The page numbers will be generated and updated automatically when you follow this procedure.
· Please remember to write the name(s) of the author(s) of each chapter manually after the HEADER 1 in (Tahoma size 10 italic) if relevant

Summary (page 5)

· Fill in the project summary (text: Tahoma, size 10)
Report contents

· Header 1 (Tahoma, size 14, bold) 
Please write the name(s) of the author(s) of each chapter just below the Header in 
(Tahoma size 10 Italic if relevant) 
· Header 2 (Tahoma, size 12, bold) 
· Header 3 (Tahoma, size 10, bold)

· Body Text (Tahoma size 10)

Back page (OBS! Must be on an uneven page number. Fill in a blank page in front of the back page if necessary)
· Fill in the full project title (Tahoma, size 14, bold)

· Fill in the abstract and contact person (Tahoma, size 10)

· Fill in ISBN and if relevant insert project logo

If you have questions regarding the template please contact:

Linda S. Sørensen, DARCOF /ICROFS

Grethe Hansen, DARCOF /ICROFS

E-mail: LindaS.Sorensen@icrofs.org

E-mail: Grethe.Hansen@icrofs.org

Phone: +45.89991681


Phone: +45.89991675
